STUDENT EMPLOYMENT CONFIDENTIALITY POLICY

As a student employee at Boston University, you play an important role in assisting in the
operation of the institution and contributing to the success of your fellow students,
faculty, and staff.

All student employees are required to adhere to the confidentiality policies that govern
information acquired through their employment. This information may include, but is not
limited to, student, faculty and staff personnel, financial or academic records; faculty
teaching and research; and, University business information and internal communications,
which includes conversations related to office and University operations. Both you and the
office or department for which you work are obligated to protect the confidentiality of this
information, and you may not reproduce, disseminate or disclose its contents in any way.

All student employees are required to maintain the confidentiality of all information
acquired through their employment. In addition, those student employees whose
positions might, at any time, expose them to student records or information will also be
required to read and sign the Family Educational Rights and Privacy Act (FERPA) Non-
Disclosure Agreement and return it to their supervisor.

Student Employment and Boston University expects that all student employees will
respect the confidentiality of work-related and student record information and adhere to
this policy. Any failure to do so may result in penalties up to and including the loss of
your job and sanctions by Judicial Services.
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I acknowledge that I have read and understand the above policy regarding
confidentiality and | agree to maintain complete confidentiality of information
obtained through my employment.

Student Name Student Signature Date Signed

Supervisor Signature



