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August 25, 2011  

TO: French, Italian, Portuguese and Spanish Faculty and Teaching Fellows 

FROM: Katie McNamara, Department Administrator

RE: Fall Orientation: September 2nd, 2011
The schedule for the RS orientation is outlined below. Please note that there are orientation events for graduate students, part-time faculty, and full-time faculty, so it is important to check which events apply to you.

Orientation Schedule

8:30 AM   Welcome Breakfast. Room CAS 224 (2nd floor of the CAS building at 725 Commonwealth Avenue, across the street from the Romance Studies building).

9:00 AM   Greetings and introductions from Professor James Iffland, Chair, Romance Studies.
9:30 AM   Virginia Schaffer, Assistant Director, and Michael Lantvet, Academic Support Specialist, Educational Resource Center. Discussion of special services within the university.

10:00 AM    Bob Rothstein, Director, Geddes Language Center and Emily Heffernan, Coordinator, Geddes Language Center.  Brief overview of Geddes programs. 
10:30 AM  Joe Breines, Language Resource Coordinator. Discussion of special services within the department, and special-needs tutoring.

10:40 AM Meeting wrap up by Professor James Iffland, Chair, Romance Studies
10:45 AM Heads of language programs meet with course coordinators only.

Spanish: Mildred Basker-Seigel (room CAS 530)

French:  Nick Huckle (room CAS 427)

Italian: Claretta Tonetti (room CAS 533)

Discussion will focus on department and college policies: monthly meetings, grade inflation, syllabi, attendance policies, enrollment figures, placement exams, transfer credit, reading sequence (in French and Spanish).

11:15 AM – 1:00 PM Course Coordinators meet with all faculty teaching the courses. This includes Teaching Fellows and full-time and part-time Lecturers. Discussion will address strategies for first week and other issues.
COORDINATOR


COURSES


ROOM
Laura Brusetti



LI111



CAS 204A

Rosella Marino


LI112



CAS 204B

Rita Coté



LI211-212


CAS 208

Susan Dorff



LF111



CAS 427

Liliane Duséwoir


LF112



CAS 538

Leslie Hawkes



LF211



CAS 221

Shelagh Hadley


LF212



CAS 223

Aline Livni



LF303-304


CAS 225

Susan Griffin



LS111



CAS 530

Nicole Adamowicz


LS112



CAS 430

Molly Monet-Viera


LS211



CAS 227

Alison Carberry


LS212



CAS 228

Angelica Avcikurt


LS121-122


CAS 229

Tino Villanueva


LS303



CAS 226

Marta Villar



LS304



CAS 534

2:00-2:45 PM  Christopher Maurer, Director of Graduate Studies. Meeting with new graduate students to go over policies and procedures at 725 Commonwealth Ave Room 200.

2:45 PM   Students consult individually with their advisors on their program of study for the fall semester in their faculty offices at 718 Commonwealth Avenue. Immediately afterwards students should bring the signed registration form to Deanna Wong, Graduate Student Coordinator, in room 104A to register for the fall.  

Special note for new teaching fellows: If the coordinator of the course(s) that you are teaching has not already given you a copy of the syllabus, textbooks etc., you will receive all the materials at the coordination meetings (scheduled at 11:15). If you have any questions or concerns, please contact the course coordinator directly. All contact information is available on
our departmental website at www.bu.edu/rs
